Application Process

When selecting the “Apply Online” button you will be directed to create an account with TradeSchool.Inc.  {TradeSchool.Inc is the software the JATC uses to manage Applications & Apprentices.}   When the $30.00 fee is paid you may begin the Application.  Here is a brief description of the 9 steps.
Step 1) Application Form – This is the main part of the application.
Step 2) Supplemental Information Form – Additional information.
Step 3) Voluntary Self-Identification of Disability Form – Additional information.
Step 4) Work History – List previous and current employers with approximate dates employed.
Step 5) Upload Driver’s License – Copy of the front of your valid driver’s license.
Step 6) Upload High School Transcript or GED – High school transcript or GED documentation. 
Step 7) Upload DD-214 – Only if you are a Veteran, otherwise mark as completed.
Step 8) Upload any other Supporting Documents – Resume, Letter of Recommendations, Completion Certifications, etc... (Not mandatory)
Step 9) Transcript Complete – The JATC will complete this step.

When your application is completed, you will receive an email from messaging@secure.tradeschoolinc.com regarding the date and time you are scheduled for the Aptitude Test.  This is sent from a server and may end up in a Spam/Junk Folder.  Keep a lookout for it!  The email directions request you respond by sending an email to jatc@ibew673.org. DO NO HIT REPLY!  The server does not receive emails.  Save the email and make yourself a reminder.  Follow the directions to respond and on test day.  Your response email will receive a reply with a map, a brief description of the aptitude test and a study option. 
With a qualifying score of “5” or higher on the aptitude test you will receive an Interview the following month.  After the test is completed, within a day or two, you will receive an email from messaging@secure.tradeschoolinc.com informing you that you had a “Qualifying” score or you did NOT have a “Qualifying” score.  You will not be given your score, please do not ask.  You may retake the test after 90 Days.  A “Qualifying” score is valid for 2 years.
If you had a “Qualifying” score you will receive another email from messaging@secure.tradeschoolinc.com with a date and time of your Interview.  It will be sent about a week after the last aptitude test session of the quarter.  You will be asked to respond.  Again, please follow the directions when responding.  Your response email will receive a reply with a brief description of what to expect with the Interview and a preparation course option.  Save this email and set a reminder of your Interview date and time.  
After your interview you will receive an email with your Interview Score.  0 – 100.  That score puts you numerically on the “Ranked List”.  Once on the Ranked List you remain eligible for selection for 2 years.  Selection is made the first week of June of each year.  You will receive an email to notify you of an offer of apprenticeship or notice that you were not selected at this point and given information on how long you will remain on the Ranked List.
